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COURSE SYLLABUS
Course Title: Human Resource Management
Course Prefix and Number: BA230
Course Quarter Credit Value: 4.5 

Course Pre- and/or Co-requisites

None

Course Description  

The recruitment and selection of employees, labor relations, training programs, service records, efficiency ratings, compensation and employee development programs, labor turnover, and employee morale are all covered in this course. The course will examine personnel practices of several companies that have developed outstanding personnel programs.
Instructional Contact Hours
Lecture: 35 

Laboratory: 20
Homework: 70

Learning Objectives   

· Recognize various HRM laws

· Explain recruitment and selection of employees

· Identify methods of employee performance, compensation, and benefits

· Analyze training and employee development programs

· Demonstrate knowledge of labor relations and employee safety and health

· Manage areas of employee discipline.
Required Textbook(s) and/or Instructional Materials
Title:  Human Resource Management, 12th Edition

Author:  John M. Ivancevich and Robert Konopaske
Publisher:  McGraw-Hill

Publish Date:  2013
Reference Material
Online research services are available for student access to assist with coursework.  The material provided supports the program areas that are taught at Bryan University.
Mode of Instruction
Traditional (campus-based)

Instructional Methods

To aid in the acquisition of the discipline-defined skill and the competency outlined on the course syllabus for each course students will be required to participate in both in-class activities as well as complete out-of-class work. In-class work may include, but is not limited to, scheduled meeting times devoted to: lecture, laboratory work/hands-on practice, and demonstrations.  Out-of-class work is assigned such that it is to be completed at times other than scheduled class meeting time.  For non-externship courses students are expected to spend a minimum of two hours on out-of-class work for every one hour spent in the lecture portion of each class.  Out-of-class work may include, but is not limited to:  use of the laboratory to practice skills, reading assignments, research and other assigned homework or projects.  Course-specific details regarding in- and out-of-class work are outlined on the syllabus and topical outline for each course offered at the University.

Teaching conducted through campus-based instruction may include lecture, class discussion, hands-on projects, field trips, guest speakers, research, and online activities.  The use of computers, internet, interactive career-specific software, audio visual equipment, and/or the institution’s online research services may be used as an integral part of the teaching process.

Instruction delivered through online coursework may include posted lecture material, interactive unit discussion questions, hands-on projects, virtual field trips, guest speakers, research, online activities, papers, and quizzes.  The use of computers, internet, interactive career-specific software, and/or the institution’s online research services may be used as an integral part of the curriculum delivery process.

Each week’s objectives are outlined by the syllabus.  The instructor will guide the student through all instructional materials to assure understanding of the course content.  All graded materials will be graded and returned to the student in a timely manner. Graded exams and quizzes will be discussed in class for the enlightenment of the student.  The course objective tests, assignments mapped to competencies based upon course objectives, and research projects are used to evaluate student progress.
Method of Evaluation 

Objective exams, homework and related assignments mapped to competencies based upon course objectives, and research projects are used to evaluate student progress.  Exams cover text, lecture materials, technology materials, and any additional instructional information offered within the course.  Competencies are related to key assignments and projects are assigned on course related topics that broaden the student’s knowledge of the content area.
Bryan University awards credit on a quarter credit hours basis and employs a four-point grading system as follows:

 







                   Included In SAP Calculations?

	Letter
	Percent 
	Definition
	Grade Points
	Rate Of  Progress
	GPA

	A 
	90-100 
	Excellent 
	4.0 
	Yes 
	Yes 

	B 
	89-80 
	Very Good 
	3.0 
	Yes 
	Yes 

	C 
	79-70 
	Average 
	2.0 
	Yes 
	Yes 

	D* 
	69-60 
	Below Average 
	1.0 
	Yes 
	Yes 

	F 
	59-0 
	Fail 
	0.0 
	Yes 
	Yes 

	I 
	- 
	Incomplete 
	- 
	Yes 
	No 

	W/P 
	- 
	Withdrawal/Passing 
	- 
	Yes 
	No 

	W/F 
	- 
	Withdrawal/Failing 
	0.0 
	Yes 
	Yes 

	TC 
	- 
	Transfer Credit 
	- 
	Yes 
	No 

	AUD 
	- 
	Audit 
	- 
	No 
	No 

	CAN 
	- 
	Cancel 
	- 
	No 
	No 


*A grade of “D” in a Core Course is considered unsatisfactory and the course must be repeated. A grade of “D” in a General Education and/or support course is considered satisfactory. 

Tests, projects, and assignments given by the instructor comprise 90% of the grade for all courses. The remaining 10% is comprised of participation points.
Bryan University reserves the right to alter the scope and sequence of the course schedule at any time.

TOPICAL OUTLINE
Week 1:  Introduction to Human Resources Management and the Environment



HOMEWORK

· Reading assignment  Chapters 1-4 (10 hours)
· Case Study 1 (3 hours)
· Quiz prep (1 hour)

· Week 1 Homework  (3 hour)
· Begin working on Research Component – due week 4 (1 hour)
Week 2:  Acquiring Human Resources 

HOMEWORK

· Reading assignment Chapters 5-8 (10 hours)
· Case Study 2 (3 hours)
· Quiz prep (1 hour)

· Week 2 Homework  (3 hour)
· Continue working on Research Component – due week 4 (1 hour)
Week 3:  Rewarding Human Resources

HOMEWORK

· Reading assignment Chapters 9-12  (9 hours)
· Case Study 3 (3 hours)
· Week 3 Homework (3 hour)

· Quiz prep (1 hour)

· Continue working on Research Component – due week 4 (1 hour)
Week 4:  Developing Human Resources 


HOMEWORK

· Reading assignment Chapters 13-14  (4 hours)

· Week 4 Homework (3 hour)

· Complete and submit Research Component (2 hours)
· Quiz prep (1 hour)

Week 5:  Labor-Management Relations and Promoting Safety and Health

HOMEWORK

· Reading assignment Chapters 15-17 (5 hours)
· Case Study 4 (3 hours)
· Week 5 Homework (3 hour)

· Final exam prep (6 hours)
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